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National Institute of Public Cooperation and Child Development
Workshop on Research and Documentation Techniques in Social Development Projects

for Representatives of Government and Voluntary Organisations
(27 November-1 December, 2017)

Venue: NIPCCD Headquarters, New Delhi

Programme Design

The essence of research lies in seeking answers to the true and useful information
through structured procedures and conforming to rigour of research. Social research is an
activity that is undertaken to find an answer or explanation regarding a particular social
phenomenon. It involves systematic collection of data about such a social phenomenon for the
purpose of finding and/or understanding patterns and regularities in it. The emerging advances
and interest in research on human development in recent times indicates that it has a multi
disciplinary approach involving various social science disciplines. This diversity and multi
disciplinary approach of research in social sciences makes it imperative that the methodology
used is sound.  Also, the efficacy and rigour determine the quality and subsequently its
relevance to policy decisions.

While there is no single formula to guide all researchers, a research project typically
involves much planning and writing: from the choice of a problem, to the construction of
questions or research objectives, to gathering data relevant to answering research questions, to
analyzing the data. Most of the writing in the research may involve simple note-taking that
merely records what information has thus been collected. In conducting a research project, a
researcher needs to typically go through the following steps to come up with a good research
design as well as a good research report: identification and formulation of the research problem
which also includes assessment of suitability of  the problem for research as also the value of
the research and construction of the research objectives; review of literature and interaction with
experts to get acquainted with problem; review and finalization of the research objectives;
construction of the conceptual framework of the study (including assumptions); formulation of
the hypotheses, if any; construction of the operational framework of the study; determination of
possible research obstacles; construction of the research design, which includes sampling
design, working out data collection method and determining methods for data analysis; data
collection; data processing; tabulation of data; analysis and interpretation of data; drawing
conclusions and making recommendations and reporting the research findings.

The process of research is not actually rigid: it involves the identification and formulation
of research hypothesis, development of a research design, the collection, analysis and
interpretation of data, as well as drawing conclusions from the data analysis and reporting the
research findings. Research is generally based on the testing of ideas that may start with a
theory about some phenomenon. That theory might rely on the literature in the discipline. Or,
more simply, the researcher might simply be curious about a particular behaviour occurring in a
particular observation of the phenomenon under investigation. The researcher then thinks about
the problem, looks at relevant studies and theories in the literature and tests the explanation by
conducting the research. A research design is made to ensure that data is gathered in a
systematic and unbiased manner to answer clearly the research objectives that are the basic
premises of a study. After designing the research, data are collected and subsequently
analyzed. It may also happen that if results emerging from the data analysis do not corroborate
with the proposed hypothesis, alternative explanations for the findings are proposed, that may
lead to further data generation, and analysis.
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The research process may be summarized in the following diagram:

Undoubtedly, academicians and researchers from universities and other research
organisations, as a part of their academic activities, carry out major chunk of social science
researches.  Technical and academic institutions/organisations are involved in undertaking
micro/macro level research projects and supervising Masters/Ph.D. dissertations.  However,
Government officials and voluntary organizations are typically not very much involved with in-
depth analysis of survey and Census results and administrative based data. Data analysis for
the purpose of improving data quality and processes should clearly have to be undertaken by
them. They also need capability in doing research on methodologies to improve processes like
addressing problems in survey design, index computations, etc. However, experience shows
that Government, be it Central or State, sponsors research studies and scrutinizes project
proposals (which too often comprises certain elements of research) as well as evaluates
developmental schemes and programmes. On the other hand, a number of voluntary
organisations are engaged in conducting research studies, often in smaller scale; in many cases
these organisations do carry out different forms of survey to attain various purposes. Apart from
carrying out such activities which call for in-depth knowledge about and aptitude towards
research, Government and voluntary organisations are also engaged in bringing out a variety of
documents including research study reports, annual report, information brochure, advocacy
material and so on. This calls for good writing and presentation skills on the part of the
functionaries who are engaged in this process.

In order to contribute significantly to the research and documentation work, it is
necessary thus, to have excellent professional skills to produce quality research and
documentation, particularly for those who are engaged in such tasks as one of their prime job
responsibilities.  There is an urgent need, therefore, to keep the functionaries from Government
and voluntary organisations abreast with contemporary changes and developments in the field
of both quantitative and qualitative research as well as expose them to different documentation
techniques.  In view of the above, the Institute proposes to organise a five-day Workshop on
Research and Documentation Techniques in Social Development Projects for
Representatives of Government and Voluntary Organisations from 27 November-1
December, 2017 at its premises in New Delhi. The Institute has organized similar Workshops
thrice in the past.
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Objectives

The main objectives of the Workshop would be to:

I. discuss with the participants about the significance of research and
documentation in conceiving  and implementing social development  projects;

II. expose them to various research and documentation techniques  which could be
adopted by the participants in designing/scrutinizing/reviewing social
development projects; and

III. facilitate them to enhance their skills in applying these techniques in social
development projects.

Contents

The Workshop would broadly cover: understanding the concept of research in social
milieu; different research methodologies and their relevance; techniques of developing research
design; methods and techniques of data collection and analyses; techniques of writing research
report; significance and types of documentation in social development projects; techniques of
developing different types of documentation required in social development projects, etc .

Medium of deliberations in the Workshop will be English.

Participants

About 35-40 participants comprising middle-level officials of State Governments/UT
Administrations, engaged in supporting/scrutinizing/evaluating research/project proposals and
senior executives of voluntary organisations holding the position of
Chairperson/Secretary/Director/Executive Head etc. having the minimum educational
qualification of graduation and engaged in developing research/project proposals and
documents of varied forms as well as those who have not attended any programme organised
by NIPCCD and its Regional Centres in the past two years would attend the Workshop.

Programme Faculty

The faculty for the Workshop will be drawn from the faculty of NIPCCD and subject
matter experts on research methodology and documentation techniques.

Background Material

Background material comprising various articles, handouts, relevant to various aspects to
be covered during the Workshop will be made available to supplement classroom discussions and
practical sessions to all the participants during the Workshop.
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Venue and Duration

The duration of the Workshop will be five days.  It will be conducted at the premises of
the National Institute of Public Cooperation and Child Development (NIPCCD), 5, Siri
Institutional Area, Hauz Khas, New Delhi - 110016 from 27 November-1 December, 2017.

Award of Certificate

The participants, on attending all the sessions of the Workshop, will be awarded a
certificate of participation at the concluding session of the Workshop.

Travel, Board and Lodging

Travel Grant

1. For Outstation Participants

A) Non-officials – The Institute will provide travel grant to outstation participants from
voluntary organisations equivalent to AC II tier rail fare including reservation charges/
bus fare by the shortest route to and from Delhi.

i. Travel grant as payable under the Institute’s rules would be calculated on the
basis of rail fare for Mail/Express Trains and not Rajdhani Express/Shatabdi
Express/Duranto Express/Premium Express.

ii. The actual travel expenditure incurred on local conveyance charges for
outstation participants will be reimbursed up to a ceiling of Rs. 500/- (Rupees
five hundred only) each way.

iii. The Institute would arrange free board and lodging of all outstation
participants at its Hostel located at its campus.

iv. Tatkal fares cannot be reimbursed and the fare in such cases will be
restricted to the normal fare in that category of accommodation.

B) Officials – Government officials will claim TA/DA from their
respective offices/departments.

2. For Local Non-official Participants

The local non-official participants will be paid actual expenditure incurred on local
conveyance subject to a ceiling of Rs. 500/- (Rupees five hundred only) each
way per day. The Institute will arrange board and lodging for all outstation
participants at its Hostel located in the campus.
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Lodging

The Institute will arrange free board and lodging for all outstation participants in
its hostel located in the campus of National Institute of Public Cooperation
and Child Development (NIPCCD), 5, Siri Institutional Area, Hauz Khas, New
Delhi - 110016.

General

The following general information may please be noted:

i) The nomination should reach the Institute latest by 23 October, 2017. Participants
are requested to confirm acceptance of their nomination over telephone/e-mail
before proceeding for the programme in case of non-receipt of confirmation
letter from NIPCCD.

ii)

iii) In order to expedite confirmations, please intimate the Institute about the e-mail
address and mobile number of the nominee.

iv) Please note that nomination would be considered on first-come-first-serve basis as
well as on fulfilling eligibility criteria for Workshop as the number of participants to
be accommodated is limited.

v) While nominating the functionaries for the programme, voluntary organisations may
ensure that the person has not attended any programme in last two years at
NIPCCD Headquarters and its Regional Centres.

vi) The Head of the organisation should certify that participant desires to attend the
Workshop is medically fit. Participants above the age of 65 and below the age of 21
and those having educational qualifications below graduation should not be
nominated for this Workshop.

vii) The usual timing of the Workshop would be from 9 a.m. to 5.30 p.m. every day. The
participants are therefore requested to make their reservations in such a manner that
they should not miss any session of the Workshop including the introductory and
concluding sessions of the Workshop. It may further be noted that participants
reporting for the Workshop late or leaving before its conclusion or in case they do not
attend any session of the Workshop will not be entitled to travel allowance
(applicable to VOs) and certificate.

viii) The participants are advised to make return reservations before leaving
their respective places for participation in the course.

ix) The accommodation will be available only for the duration of the Workshop and a day
before and after the Workshop i.e. from 27 November-1 December, 2017.

x) Please note that due to limited hostel accommodation, the Institute will not be in a
position to extend the facility of board and lodging to the participants’ relatives and
family members.

xi) The nomination will not be accepted in case the details regarding participation in the
earlier programmes organised by NIPCCD has not been mentioned in the
Nomination Form.
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xii) Any information which is relevant and that has not been disclosed in the Nomination
Form deems to be inviting action and blacklisting of the organisation.

All communication and nominations should be sent to:
Dr. K. C. George

Joint Director (PC)
or

Shri Subhasis Ray
Deputy Director (PC) and Workshop Director

(Public Cooperation Division)
National Institute of Public Cooperation and Child Development (NIPCCD)

5, Siri Institutional Area, Hauz Khas, New Delhi – 110016

Tele-Fax: 011- 26966329/ 26962447
Email: pccpdiv@gmail.com and

subhasisraynd@gmail.com

Website: www.nipccd.nic.in



Dr. K.C. George
Joint Director (PC)
NIPCCD-19012/35/2017-O/o JD(PC)

Sub: Workshop on Research and Documentation Techniques in Social Development Projects for
Representatives of Government and Voluntary Organizations (27 November – 1 December, 2017) – Request
for Nomination
Sir/Madam,

The Institute is organizing a five-day Workshop on Research and Documentation Techniques in Social
Development Projects for Representatives of Government and Voluntary Organizations from 27 November –
1 December, 2017 at its premises in New Delhi.
2. The main objectives of the Workshop would be to: discuss with the participants about the significance of
research and documentation in conceiving and implementing social development projects; expose them to various
research and documentation techniques which could be adopted by the participants in
designing/scrutinizing/reviewing social development projects; and facilitate them to enhance their skills in applying
these techniques in social development projects. About 35-40 participants comprising middle-level officials of State
Government/UT Administrations, engaged in supporting/scrutinizing/evaluating research project proposals and
senior executives of voluntary organizations holding the position of Chairperson/Secretary/Director/Executive Head
etc. having the minimum educational qualification of graduation and engaged in developing research/project
proposals and documents of varied forms as well as those who have not attended any programme organized by
NIPCCD and its Regional Centers in the past two years would attend the Workshop. A Copy of the Programme
Design giving information about objectives, participants, content and organizational/administrative aspects of the
Workshop along with Nomination Form is enclosed herewith.
3. You are requested to kindly nominate a senior executive of your organization who fulfills the eligibility
criteria as mentioned in para 2 of the letter as well as who and attend all the sessions of the Workshop.
Various other requirements for participating in the Workshop have been mentioned in the enclosed Programme
Design, which you may like to go through minutely before filling up the Nomination Form and sending it to NIPCCD.
4. The Institute will provide travel grant to outstation participants from voluntary organizations equivalent to AC II
tier rail fare including reservation charges/bus fare by the shortest route to and from Delhi. Travel grant as payable
under the Institute’s rules would be calculated on the basis of rail fare for Mail/Express Trains and not Rajdhani
Express/Shatabdi Express/Duranto Express/Premium Express. Tatkal fares cannot be reimbursed and the fare in
such cases will be restricted to the normal fare in that category of accommodation. The Institute would arrange free
board and lodging of all outstation participants at the Hostel located at its campus.
5. The filled in nomination form should be forwarded to the Institute latest by 23 October, 2017 for
formalization of nominations. Nominations will be confirmed on fulfilling the criteria set for participants in the
Workshop on ‘first-come-first serve’ basis. You may, however, advise your nominee not to proceed to Delhi
unless his/her participation is confirmed by the Institute. On confirmation of nomination by NIPCCD, please ask
your nominee to bring an ID Proof for confirmation along with your acceptance of nomination at the time of
registration.

Looking forward to your cooperation and early response.

Yours faithfully,

(K.C. George)
Joint Director (PC)

Encl: As above



Mk0 ds- lh TkkTkZ
la;qDr funs'kd ¼t-l-½

सं0: नप सड-19012/35/2017 - O/o ज.ेडी. (पी.सी.)

fo’k;% ljdkj rFkk LoSfPNd laxBuksa ds izfrfuf/k;ksa gsrq lkekftd fodkl ifj;kstukvksa esa vuqla/kku ,oa izys[ku
rduhdksa ij dk;Z'kkyk ¼27 uoEcj &1 fnlEcj] 2017½&ukekadu ds fy, vuqjks/k

egksn;@egksn;k]

;g laLFkku ljdkjh vkSj LoSfPNd laxBuksa ds izfrfuf/k;ksa gsrq lekt fodkl ifj;kstukvksa esa vuqla/kku vkSj
izys[ku rduhdksa ij ubZ fnYyh fLFkr vius eq[;ky; ds ifjlj esa 27 uoEcj &1 fnlEcj] 2017 rd ikWap fnolh;
dk;Z'kkyk dk vk;kstu dj jgk gSA

2- bl dk;Z'kkyk ds izeq[k mn~ns'; bl izdkj gksaxs% lkekftd ifj;kstukvksa ds dk;kZUo;u rFkk vuqla/kku o
izys[ku ds egRo ds ckjs esa lgHkkfx;ksa ds lkFk foPkkj&foe'kZ djuk( mUgsa vuqla/kku vkSj izys[ku dh mu fofHkUu
rduhdksa dh tkudkjh nsuk tks lgHkkxh lekt  fodkl ifj;kstukvksa dh :ijs[kk rS;kj djus@mudh Nkuchu
djus@mudh iqujh{kk gsrq viuk ldsxsa( rFkk lkekftd fodkl ifj;kstukvksa esa bu rduhdksa dks ykxw djus esa mudh
dq'kyrk,a c<+kukA bl dk;Z'kkyk esa 35&40 lgHkkfx;ks dh izfrHkfxrk visf{kr gS A ftuesa jkT; ljdkjksa@la?k “kkflr
iz'kkluksa ds vuqla/kku@ifj;kstuk izLrkoksa dh :ijs[kk rS;kj djus( mudh Nkuchu djus@mudk ewY;kadu djus ls
lyXu e/; Lrjh; vf/kdkjh vkSj LoSfPNd laxBuksa ds ofj"B Lrj ds ,sls vf/kdkjh “kkfey gksaxs tks
v/;{k@lfpo@funs'kd@dk;Zdkjh izeq[k vkfn tSls inksa ij dk;Zjr gS vkSj de ls de LukrdksRrj gSa rFkk
vuqla/kku@ifj;kstuk izLrko RkS;kj djus rFkk fofHkUUk izdkj ds nLrkost rS;kj djus ds dk;Z esa layXu gS lkFk gh
ftUgksaus fuiflM vkSj bles {ks=h; dsUnksa }kjk fiNys nks o"kksZa ds nkSjku vk;ksftr fd, x, dk;Zdzeksa ds fgLlk u
fy;k gksA bl i= ds lkFk dk;ZØe dh :ijs[kk dh izfr layXu dh tk jgh gS ftlesa bl dk;Z'kkyk ds mn~ns”;ksa]
lgHkkfx;ksa] fo’k; oLrq vkSj laxBukRed@iz'kklfud igyqvksa dh tkudkjh nh xbZ gSA ukekadu izi= Hkh blds lkFk
layXu gSA

3- vuqjks/k gS fd vki d̀i;k vius laxBu ds fdlh ,sls ofj’B vf/kdkjh dks bl dk;Z'kkyk ds fy, ukfer djsa
tks bl i= ds iSjk&2 esa mfYyf[kr ik=rk ekunaM iwjk djrk gks lkFk gh tks dk;Z'kkyk] ds lHkh l=ksa esa Hkkx ys A
dk;Z'kkyk esa Hkkx ysus dh vU; fofHkUu vis{kk,a i= ds lkFk layXu dk;Zdze dh :ijs[kk esa mfYyf[kr gSa tks fd vki
ukekadu i= Hkjus vkSj fuiflM dks Hkstus ls iwoZ /;ku ls i<+ ysa A

4- laLFkku LoSfPNd laxBuksa ds ckgj ls vkus okys lgHkkfx;ksa dks ;k=k vuqnku ds :i esa vYire ekxZ ls
fnYyh rd vkus&tkus dk , lh Vw fV;j dk jsy fdjk;k vkj{k.k izHkkjksa lesr@cl fdjk; nsxkA ;k=k vuqnku
laLFkku ds fu;eksa ds vuqlkj  fn;k tk,xk ftldh x.kuk esy@,Dlizsl jsy xkfM+;ksa ds jsy fdjk, ds vk/kkj ij
dh tk,xh u fd jkt/kkuh ,Dlizsl@'krkCnh ,Dlizsl@nqjUrksa ,Dlizsl ds fdjk, ds vk/kkj ijA rRdky vkj{k.k
izHkkj dh izfriwfrZ ugha dh tk,xh vkSj ,sls ekeyksa esa ml Js.kh ds vUrxZr lkekU; fdjk;k fn;k tk,xkA laLFkku
ckgj ls vkus okys lHkh lgHkkfx;ksa ds Hkkstu vkSj Bgjus dh O;oLFkk vius ifjlj esa fLFkr Nk=kokl esa djsxkA

5- Hkjs gq, ukekadu izi= bl laLFkku esa 23 vDrwcj] 2017 rd vo'; igqap tkus  pkfg,a rkfd ukekduksa ls
lacaf/kr vkSipkfjdrk,a iwjh dh  tk ldsaA dk;Z'kkyk ds fy, lgHkkfxrk dh iqf’V fu/kkZfjr ekunaM iwjk djus ij
*igys vkvks igys ikvks*] vk/kkj ij dh tk,xhA rFkkfi vius ukfer izfrfuf/k dks lykg nsa fd laLFkku ls muds
ukekadu dh iqf’V gksus ij gh os dk;Z'kkyk esa Hkkx ysus ds fy, fnYyh ds fy, izLFkku djsaA fuiflM }kjk ukekadu
dh iqf’V djus ds ckn vius ukfer izfrfuf/k dks ;g Hkh lykg nsa fd os ukekadu ds fy, vkidh Lohd̀fr ds lkFk
iqf’V ds fy, vkbZ Mh izwQ Hkh iathdj.k ds le; lkFk yk,aA

gesa vkils lg;ksx vkSj 'kh?kz mRrj dh vis{kk gSA
Hkonh;k]

¼ds- lh- TkkTkZ ½
la;qDr funs'kd ¼tu lg;ksx½

layXud% mi;qZDrkuqlkj
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Phone: 011-26966329
Website: www.nipccd.nic.in

NATIONAL INSTITUTE OF PUBLIC COOPERATION & CHILD DEVELOPMENT
5, Siri Institutional Area, Hauz Khas, New Delhi - 110 016

Name of the Programme: Workshop on Research and Documentation Techniques in Social
Development Projects for Representatives of Government and
Voluntary Organisations

Venue: NIPCCD Headquarters, New Delhi
Dates: 27 November- 1 December, 2017

NOMINATION FORM
(All information is compulsory and to be filled neatly; incomplete form will be rejected)

PC Division

PROFORMA FOR PARTICIPANTS

Part A
(To be filled in by the Nominee)

State------------------------------
1. Name of the Nominee: (Mr./Mrs./Ms):

(CAPITAL LETTERS)

2. i) Present position/designation held by the Nominee
in the sponsoring organisation/department:

ii) Date from which present position held:

iii) Paid/Honorary iv) Full time/Part time

3. i) Date of Birth: ii) Age:

4. Sex : Male/Female

5. Whether your organization is registered with NGO Partnership System of Planning
Commission of India: Yes/No

If Yes, then give UID Registration Number of NGO Partnership System…………………

Affix a recent
photograph of
the Nominee
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6. Educational/Professional/Qualifications:

Certificate/Degree/Diploma Board/University

7. Proficiency in English:
Read: V.Good/Good/Fair/Not Proficient

Write:   V.Good/Good/Fair/Not Proficient

Speak:  V.Good/Good/Fair/Not Proficient

8. Whether the Nominee can attend the programme for full duration: Yes/No

9. i) Postal address of the sponsoring organisation/department (in CAPITAL   LETTERS
with pin code):

ii) Location:       Rural/Urban/Tribal

iii) Telephone/Mobile No: iv) E-mail:

v) Web site:

10. Registered under which Act:

11. Registration Number and Date:

12. Renewal Date of Registration, if any:

13. Three Major Functions of the Organisation:

14. i) Postal address of the Nominee for the purpose of
correspondence for the programme :

ii) E-mail ID of the Nominee:

iii) Telephone/Mobile No.
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15. Social Category (√ mark at the appropriate place): SC/ST/OBC/Minority/General

16. Length of service/experience of the Nominee in the field of
social welfare/development:

Position Organisation Period
from to

17. Participation of the Nominee in earlier programmes (courses/seminars/workshops)
organised by NIPCCD if any, please specify

Name of the Programme Venue Year

18. Role and responsibilities of the Nominee in the sponsoring organisation:

19. Problems/issues the Nominee would like to discuss during the Workshop:

20. Nominee’s Expectations from the Workshop:

Date: Signature of the Nominee
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Part B
(for Sponsoring Organisation)

We sponsor the nomination of Shri/Smt./Ms.---------------------------------------(name of the

participant in CAPITAL LETTERS), ---------------------------------------------(Designation of the

participant) for Workshop on Research and Documentation Techniques in Social
Development Projects for Representatives of Government and Voluntary Organisations
being organized by NIPCCD at New Delhi from 27 November-1 December, 2017 on behalf of -----

-------------------------------------------------------- (Name of the Organisation).

Signature of the Chief Executive
(President or Secretary)

Name
(in capital letters)

Designation

Place

Date Stamp
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